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FO What is the f“unctlon of the office in which this record series is created?
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The Public Relations Unit of the Adm1n1strat1ve D1v151on is responsible for the overall
public reldtions of the Department. The basic activity of the unit is the preparation and
dissemination of information concerning methods for promoting investment in Georgia and
for improving markets for Georgia products. The unit prepares and publishes the quarterly
fnagazine, Georgia Progress. The unit is responsible for the advertising program for the

State of Georgia. The unit is responsible for promoting the motion p1cture and television
industry in Georgia.
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. Wlll there be a need for these records 10, 15 years from now" If yes, what‘?

YES -NO
13. Ts this the Record Copy of the series? XTI
14, Is there a duplication of this éeries in another office or agency? [ 1. I
15. Is the informetion contained in thls series ever summarlzed or pu’ollshed" [ ] [x]

Attach copy of summary or publication. - - v : .
16. Does the seriés contaln classified information requirlng security ha.ndllng'? [ 1 x]
1l7. Does the series initiate, a.mend or terminate agency policies’ a.nd procedures? ] [X]
18. Could the function be performed if the files were lost or destroyed? (X [ ]
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ﬁL State Aaﬁzevtiqlng“_Backgrounc} aniles - Cut off at_end of ‘fiscal year; hold in urrent :
flles area 2 years; theh transfer to"state Records Cenf:rr, then hold 3 years; then destr’!y.
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